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[bookmark: _Toc507400047]Introduction
The White Paper template must be used for the CPF’s White Paper and all supporting attachments.
The referenced documents are available in the CPF Owners/Documents/White Paper Supporting documents folder on Kavi.
[bookmark: _Ref479265795][bookmark: _Ref479320382][bookmark: _Toc507400048][bookmark: _Toc492998033][bookmark: _Ref479244366]File naming convention
[bookmark: _Toc507400049]White Paper
All documents, pertaining to the CPF, must follow the document file naming conventions given in these instructions.
The White Paper file name must be:
CPF_YYYY-nnnCC_WP_Rn_[CPF Title]
Where:
"YYYY" is the year of submission
"nnnCC" is the number and nation/organization code automatically allocated by the system
"WP" indicates that the document is a White Paper
"Rn" is the revision number of the attachment (the initial submission is "R0", first revision must be "R1", the second revision must be "R2" and so on)
Followed by the title of the CPF and the extension of the file name (ie, docx)
[bookmark: _Toc492998034][bookmark: _Toc507400050]Attachments
List any attachments in Table 1 of the White Paper. Attachment file names must be: 
CPF_YYYY-nnnCC_AT_Rn_[CPF Title]
Where:
"YYYY" is the year of submission
"nnnCC" is the number and nation/organization code automatically allocated by the system
"An" indicates that the document is an attachment to the White Paper (first attachment is "A1", second is "A2" and so on)
"Rn" is the revision number of the attachment (the initial issue is "R0", first revision must be "R1", the second revision must be "R2" and so on)
Followed by the title of the CPF and the extension of the file name (eg, docx, pptx, etc)
[bookmark: _Toc507400051]Completing the White Paper through the CPF process
When submitting a CPF at status New, at least the description of the change (Para 1.1), the rationale for the change (Para 2) and a concept of the solution (Para 3.1.1) must be completed for promotion to Inwork status. When completing these sections, all instructions must be followed.
When the CPF is promoted to Inwork status, all the content brought about by the change must be included. This may be an iterative process until the SC is satisfied with the solution, at which point the CPF will be promoted to Approved.
[bookmark: _Ref507398998][bookmark: _Toc507400052]Markup examples
All XML markup examples must be clearly identified by setting the font to Courier New 11pt. This applies to:
markup examples
bike samples,
all schemas
default BREX
[bookmark: _Toc492998035][bookmark: _Toc507400053]White Paper content
Complete the paragraphs of the White Paper as follows:
[bookmark: _Toc507400014]Table 2  Instructions
	White paper Location
	Para title
	Instruction

	-
	-
	Save the file following the file naming convention at Para ‎2 of the White Paper.

	Header
	-
	Insert the CPF number, Revision of the White paper and CPF Title.

	Footer
	-
	Insert the CPF number on the first line. Update the date on the bottom line.

	Top center of Page 1
	-
	Insert the title of the CPF. Use this for the title in the header.
The title must reflect the proposed change (eg, Correction of SNS values), not a proposed solution (eg, Change SNS in Chap 8.2.x from "I" to "J").

	Table 1
	References
	List all attachments and referenced documents in Table 1 of the White Paper.

	[bookmark: Para_1_1]Para 1.1
	Description of proposed changes	
	Give a short introduction to the CPF and a brief overview.

	Para 1.2
	Classification
	Indicate the classification of the proposed change. Select all that apply by clicking on the box.

	Para 2
	Rationale for proposed change
	Describe the rationale driving the proposed change

	Para 2.1.1
	Why does the current specification not meet this requirement?
	Provide a firm, detailed and convincing argument to prove why S1000D does not accommodate the proposed change(s).

	Para 2.1.2
	What benefit does this requirement add?
	List the benefit(s) that the requirement will add to S1000D. List what organizations and/or industries will benefit from the requirement.

	Para 2.1.3
	If the proposed change is approved, what will it enable?
	For an enhancement, a clarification and/or a refinement, list the situations (use cases) where this requirement will be used.

	[bookmark: Para_3_1_1]Para 3.1.1
	Concept
	This paragraph must provide an outline of the preferred solution proposal. The information must satisfy the Steering Committee requirements to progress a CPF from the status of New to the status of Inwork. It must include the conceptual direction for a solution to the requirement.
It is recommended that illustrations are included to help clarify the proposal. Subparagraphs may be added as necessary.
Add a statement of how this proposed solution satisfies the proposed change as stated at Para 1.1 in this table.

	[bookmark: Para_3_1_2]Para 3.1.2
	Effect on the specification
	Under each bullet, list the chapters, Schemas, BRDP, BREX, Bike samples, Data Dictionary that are affected by the solution
For the impact(s) on the backwards compatibility (state: Yes/No/Not known)
Give an estimated period of time to reach status of Approved for the CPF (starting at that point in time when status of Inwork is declared by the S1000D SC) (give an estimate (eg, 6 months)
Update the List of Chapters in the Location tab in the CPF Viewer, if not the same as the listed under the first bullet.  

	Para 3.2
	Alternate solution
	If there is an alternate solution, complete these paragraphs in accordance with the instructions given at Para 3.1.1 and Para 3.1.2 in this table.

	Para 4.
	Detailed solution
	This paragraph must provide the detailed solution. The information must satisfy the Steering Committee requirements to progress a CPF from the status of Inwork to the status of Approved.

	Para 4.1
	Solution design
	This paragraph must provide a description of the solution that is sufficient for a committee member to understand the implemented solution. If necessary, this can make reference to the approved solution.

	Para 4.2
	Chapter content changes
	This paragraph must:
list the location of all changes to text and/or tables, by including the chapter number and para/Table/Fig numbers
include the CPF proposed changes (use attachments where necessary)
include all new and/or modified graphic files

	Para 4.3, Table 2
	Impact on graphics and Information Control Numbers
	Complete Table 2 of the White Paper. Insert the location of the graphic by chapter number, paragraph number, figure number or table number in the first column. In the second column, insert a "Y" or an “N” if a new ICN is required, if not, leave blank. If an existing graphic is being up-issued, insert the ICN. If an existing graphic is being deleted, insert the ICN.

	Para 4.4, Table 3
	New element
	If the CPF is calling for a new element, add the element name, its definition and its intended use. An XML fragment must also be included in Para 4.5.3.

	Para 4.4, Table 4
	New attribute
	If the CPF is calling for a new attribute, add the element name, its definition and its intended use. Indicate whether the attribute is project configurable as defined in Chap 3.9.6.1, by putting a "Y" or an "N" in the third column. An XML fragment must also be included in Para 4.5.3.

	Para 4.4, Table 5
	Project configurable attributes
	If the CPF is calling for a new project configurable attribute, add the name, allowable values and the S1000D definition for those values.
If the attribute is an existing attribute, insert "Y" in the second column. Add the existing attribute name, the new allowable values and the S1000D definition for those values.

	Para 4.5
	Technical changes
	For technical changes, provide descriptions of any changes to Schemas, default BREX and Bike samples.

	Para 4.5.1
	Schema changes
	Schema changes must be described in sufficient detail to ensure that the EPWG can apply the proposed changes to the master schemas. The descriptions must include schema markup fragments and/or schema diagrams, created in XML Spy.

	Para 4.5.2
	Default BREX changes
	Describe changes to the S1000D default BREX data module. Use the correct MS Word™ style. Refer to Para ‎4.

	Para 4.5.3, Table 6
	Bike Sample changes
	Describe changes to the Bike data module(s) by identifying the DMC and providing the updated or new XML fragment(s).

	Para 4.6, Table 7
	Effect on the Highlights pages
	List each chapter affected by the CPF in the first column of a new row in Table 6 of the White Paper. In the second column insert the CPF number and a brief description of the change brought about by the CPF including editorial changes.



[bookmark: _Toc507400054]Indicating changes
There are two types of changes that can be made within the White Paper and/or attachments. These are:
Specific changes to the content of the specification
Revisions to other content in the White Paper (eg, descriptions of solutions, answers to obligatory questions, etc).
The following rules apply to White Papers and attachments.
[bookmark: _Ref504993316][bookmark: _Toc507400055]Proposed changes to the specification
For changes to the specification, there are three types of changes to material: New, modified and deleted. When indicating change use the following format, including the indication of the locations).
[bookmark: _Toc507400056]Color coding 
The color coding for all changes to the specification is:
green highlight for new material
blue highlight for current material
red highlight for material to be deleted
[bookmark: _Toc507400057]Color coding changes to tables and figures
When indicating changes to tables, highlight the whole table, including the title using the appropriate color.
When indicating changes to figures highlight the figure titles only.
[bookmark: _Toc507400058]Wording to indicate changes
The following rules apply for text, tables, figures, Schemas, markup examples, bike samples and the default BREX.
For New material
At [Insert location]:
Add this:
green highlight for new material
For Modified material
At [Insert location]:
Change this:
blue highlight for current material
To this:
green highlight for new material
For Deleted material
At [Insert location]:
Delete this:
red highlight for material to be deleted
[bookmark: _Toc507400059]Revisions to other White Paper content
Before revising anything in the White Paper and/or attachments, switch on "Track Changes" using the settings given in:
S1000D-PPWG-2018-003-001-00	MS Word 2010 settings
S1000D-PPWG-2018-004-001-00	MS Word 2016 settings
Make sure that specific changes to the specification are still indicated using the color coding. Refer to Para ‎6.1.
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